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	Sample City, Date
Damage report [Policy number]
Dear Sir/Madam,

I hereby inform you that I caused damage to [Injured Person's First and Last Name] on [Date].

The damage occurred as follows: [Description of how the damage occurred]

The following damage was incurred: [List of damages]

Please contact [Injured Person] as soon as possible.

The following documents are enclosed with this letter:
- Police report
- Medical certificate
- Hospital report
- Expert report

Please let me know if you require any further information or documents.


Sincerely,

Sam Samples
 




