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Report of damage/harm covered under policy [policy no.]

To Whom It May Concern,

I hereby inform you that on [date], I caused damage to the property of / harm to [first name and surname of the injured party].

The damage/harm occurred as follows: [description of how the damage/harm occurred]

The following damage/harm was caused: [list of damage/harm]

Please contact [injured person] as soon as possible. 

The following documents are enclosed with this letter: 
· Police investigation report
· Medical certificate
· Hospital report
· Expert report

Please let me know if you require any further information or documents.

Sincerely,

Sam Samples




